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Designation of Administrative Services Company Administrator  

Fax to the Division of Workers’ Compensation (DWC) at the number shown above 
 

I. ADMINISTRATIVE SERVICES COMPANY INFORMATION 
1. Company Name 
          

2. Federal Employer ID Number (FEIN) 
          

3. Primary Mailing Address (Street or P.O .Box, City State ZIP) 
         
4. Telephone Number 
          

5. Fax Number 
      

 
II. ADMINISTRATIVE SERVICES COMPANY ADMINISTRATOR INFORMATION 

6. Check the appropriate box to add or remove an administrator from the company’s TXCOMP profile.   
Action Administrator’s Name (First, Middle, Last) Administrator’s Email Address 

  Add    Remove             

  Add    Remove             

  Add    Remove             

 
IV. ADMINISTRATIVE SERVICES COMPANY ATTESTATION  

By signing below, I am attesting that I am authorized by the administrative services company listed above to act on its behalf. 

The administrative services company’s authorized representative designates the person(s) named above as its administrator(s) for managing 
the company’s TXCOMP profile and managing the profiles of designated doctors and services provided to the designated doctor pursuant to 
Texas Labor Code §408.1225(g)(1) and (g)(2). 

By signing below, the representative acknowledges that it is responsible for the acts or omissions of its designated administrator(s) and the 
administrator’s designee(s), if any.   

Because the administrative services company provides services to designated doctors pursuant to Texas Labor Code §408.1225(g)(2), I 
understand that it is a Class A misdemeanor to unlawfully receive, publish, disclose, or distribute confidential information in or derived from an 
employee’s claim file. Texas Labor Code §402.091. 

14. Signature of Administrative Services Company’s Authorized Representative 

  
For DWC Use Only 

15. Representative’s Printed Name 
      

16. Representative’s Title 
      

17. Representative’s Email Address 

18. Date of Signature 
      

19. Representative’s Telephone Number 

(     )        

 
NOTE:  With few exceptions, upon your request, you are entitled to be informed about information DWC collects about you; receive and 
review the information (Government Code §§552.021 and 552.023); and have DWC correct information that is incorrect (Government 
Code §559.004). 
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Frequently Asked Questions 
Designation of Administrative Services Company Administrator 

 
 

Why must administrative services companies submit this form? 
This form is required to establish up to three TXCOMP administrators in order for administrative services 
companies to manage their system profile and the profiles for any designated doctors that have authorized 
the administrative services company to act as their agent. 

When must this form be filed? 
An administrative services company must submit this form each time it adds or removes a TXCOMP 
administrator: 

• Newly hired and newly assigned administrators; and 
• Administrators that are no longer employed or authorized to act as the company’s administrator.* 

How do administrators get access to the administrative services company TXCOMP profile? 
Administrators must request TXCOMP system access at: 
https://appscenter.tdi.texas.gov/TXCOMPWeb/common/home.jsp. 

Upon receipt of this form, DWC will approve the administrator’s access to the administrative services 
company’s TXCOMP profile. 

 
Can other administrative services company employees have access to the administrative services 
company TXCOMP profile? 
Yes. The administrative services company’s authorized administrators will manage access for its other 
employees, including: 

• Approving newly hired or assigned employees; and 
• Removing employees that are no longer employed or authorized to act as the company’s 

administrator* Employees must request TXCOMP system access at: 
https://appscenter.tdi.texas.gov/TXCOMPWeb/common/home.jsp before the administrator can 
grant access to the employee.  

* Until access is removed, the company’s administrators and employees will continue to have the ability to 
change information on the company’s profile and the profiles of any designated doctors that have 
authorized the company to act as their agent.  

Because the administrative services company provides services to designated doctors pursuant to Texas 
Labor Code §408.1225(g)(2), it is a Class A misdemeanor to unlawfully receive, publish, disclose, or 
distribute confidential information in or derived from an employee’s claim file. Texas Labor Code §402.091. 
 
Questions? 
If you have questions about this form or need more information, contact the DWC Office of the Medical 
Advisor by telephone at 512-804-4814 or by email at oma@tdi.texas.gov. 
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