
Step 1. When logged into a Sircon for Providers account, click the Services tab 

or the “View All Services” blue button. 

 

Step 2. Under the “Course Maintenance” header, select “Continuing Education 

Course Assignment” 

 

  



Step 3. Select the Provider, and if known, add the Course ID for the course you 

want to assign (course ID is optional, if not entered, a list of available courses 

will be shown). Click “Continue”. 

 

Step 4. If applicable, select the course from the list. Click “Continue”. 

 

Step 5. Enter the Provider ID of the Provider you want to assign this course to and 

click “Continue”. 

 



Step 6. Answer the questions as applicable. All questions must be answered. 

Click “Continue”. 

 

Step 7. Read the attestation. Click the “I Agree” check box and then click 

“Continue”. You cannot continue unless you agree to the attestation. 

 

 

 



Step 8. Review the transaction fee and then click “Process”. 

 

Step 9. A confirmation page will display with the information submitted and the 

amount paid. You can choose to print this page for your records. 

 


